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[bookmark: _Hlk180138131][Your Name]
[Your Title]
[School District Name]
[School District Address]
[City, State, ZIP Code]
[Email Address]
[Phone Number]
[Date]
[Legislator's Name]
[Legislator's Title]
[Legislator's Office Address]
[City, State, ZIP Code]
Dear [Legislator's Name],
I am the [your title, e.g., Chief Financial Officer] of [School District Name], a member of the Pennsylvania Association of School Business Officials (PASBO), and a [member or officer title] of the [Regional chapter name]. I am writing to provide a perspective to an important issue that affects our district and the students we serve. 
Issue Overview:
[Briefly describe the specific issue, e.g., facilities, school safety, changes in legislation affecting school budgets, etc. Examples include:]
Choose either Support paragraph or Oppose/Concern template, depending on the issue
Support Template: [Bill Name], sponsored by [Prime Sponsor Name], would [briefly describe the bill’s purpose or proposed funding/support]. I support this legislation because it would help school districts like [School District Name] address [insert issue area, such as student safety, facility needs, staffing challenges, or program delivery] in a more effective and sustainable way. By providing [funding/resources/flexibility/support], this proposal has the potential to strengthen services for students, reduce pressure on local budgets, and help districts respond more strategically to ongoing needs.
Oppose/Concern Template: [Bill Name], sponsored by [Prime Sponsor Name], would [briefly describe the proposed requirement, restriction, or policy change]. While I appreciate the intent behind this legislation, I have concerns about how it could affect school districts like [School District Name]. As written, the proposal may create additional financial, staffing, or operational burdens without providing the flexibility or resources needed for successful implementation. Any new mandate should carefully consider the capacity of local districts and the potential impact on students, employees, and community services.
Impact on Our Schools:
[Explain how this issue specifically affects your school district. Include details about the implications for students, staff, and the community. Mention any relevant data to strengthen your case.]
I respectfully ask that you give this issue your careful consideration and take action in support of policies that help school districts serve students effectively and responsibly. If it would be helpful, I would welcome the opportunity to speak with you further, share additional district perspective, or provide examples of how this issue affects our schools and community.
Thank you,
[Your Name]
[Your Title]
[School District Name]
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