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[Your Name]
[Your Title]
[School District Name]
[School District Address]
[City, State, ZIP Code]
[Email Address]
[Phone Number]
[Date]
[Legislator's Name]
[Legislator's Title]
[Legislator's Office Address]
[City, State, ZIP Code]
Dear [Legislator's Name],
My name is [Your Name], and I serve as [your position, e.g., Transportation Director or Business Manager] for [School District Name] in [Your Region/City]. I am also a member of the Pennsylvania Association of School Business Officials (PASBO) and an officer in the [regional chapter name] regional chapter. PASBO is a statewide organization of school business professionals committed to supporting effective school operations and advocating for policies that strengthen public education across Pennsylvania.
I am writing to invite you to participate in an upcoming legislative panel focused on education policy. We would be honored to have you join us as we bring together school business officials from across the region for a meaningful discussion about current issues affecting public education. Your perspective on legislative priorities and the future of education in Pennsylvania would add tremendous value to the conversation.
The panel is scheduled for [date and time] at [location], and we sincerely hope you will be able to participate. Other invited legislators include [insert names of other legislators invited or attending, if applicable]. This event will provide attendees with an opportunity to hear directly from elected officials, better understand the impact of legislative decisions on schools, and engage in thoughtful dialogue about the needs and priorities of public education.
Please let us know if you are available to participate. We believe your presence would greatly enrich the discussion and help strengthen the connection between our school communities and their elected representatives.
Thank you for considering this invitation. I appreciate your service and would welcome the opportunity to host you at our regional chapter meeting. 
Sincerely,

[Your Name]
[Your Title]
[School District Name]
[Your Phone Number]
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